GREELEY AREA
CHAMBER OF
COMMERCE

BUSINESS AFTER HOURS HOST REQUIREMENTS

Business After Hours is part of the Greeley Area Chamber's monthly networking series, giving local
companies the opportunity to showcase themselves, connect with Chamber Investors, and engage
with community leaders in a relaxed, social setting. Hosting provides a chance to highlight your
company while building meaningful connections.

Here’s What's in It for You

As the host, you will have the opportunity to highlight your business in a welcoming, high-visibility
setting, with support and promotion from the Chamber.

e Chamber staff and/or Ambassadors will be provided to manage the registration table and
assist with event flow.
o Chamber staff will arrive at the host location by 4:15PM to begin event setup.

The Greeley Area Chamber of Commerce will provide publicity for your event, which may include:

e Eventlisting posted on the Chamber’'s Website.

o Eventlisting posted on the Facebook page.

e Inclusion in the monthly Chamber events newsletter.
e Inclusion on monthly table signs.

Facility Requirements

e The host business or event space must be closed to the public by 5PM for the duration of
the event.

o Space large enough to accommodate 100 people.

e Located within the Greeley area.

e Proof of liability insurance covering incidents on the premises.

e Access to restrooms; outdoor events must have adequate facilities.

e Registration area with 6 or 8ft table and 2 chairs provided by host.

e Some seating available for attendees.

Food & Beverage

e Hosts must hold a valid liquor license and if selected, will be required to submit a copy of
their liquor license certificate for verification.

o Hosts are fully responsible for providing and covering the cost of all food and beverages
served during the event. The Chamber does not provide or pay for food or beverages.

e Hosts must provide all beverages to be served, including beer, wine and non-alcoholic
options. Liquor drinks are optional.

o The Chamber will issue two drink tickets per guest. Bartenders may only accept two
tickets per guest and will become a cash bar if further beverages are requested.

e Hors d’oeuvres or finger foods must be provided by a current Food Service Chamber
Investor. A list of approved caterers will be sent to you upon confirmation or can be found on
the Chamber website.

e Hosts must provide all service items (cups, plates, napkins, table linens, buffet tables, etc.).



Host Requirements

Only Chamber Investors in good standing may host Business After Hours.

Hosts must provide three door prize drawings (minimum value $25 each).

Business After Hours is a Chamber event for Chamber Investors and interested parties.

If you wish to invite customers for an open-house format, that portion must begin after
7:00PM.

New or potential Investors are invited to a brief meet and greet with Chamber staff starting
at 4:30PM.

Selection Guidelines

A selection committee will review all applications.

Applications must be submitted via the official Chamber website form. Email or verbal
requests will not be accepted.

Chamber staff may request to visit your location prior to selection.

If selected to host in 2026, you will be notified and asked to complete a Host Agreement
Form.

Approximately 30 days prior to your event, you will receive a Host Checklist Form to help you
prepare for the evening and provide the information needed to create the event agenda.



